Expense Reimbursement fy 


Employee Name: Ken Macdonald 
5675 


Delegated authority: 
ee Scotland - 016 016 0000 
Nominal Code (Finance Use) 
Expense Period From: 01/09/2016 
To: 30/09/2016 


Itemised Expenses 


COSI 


DESCRIPTION 7 CATEGORY 4 
TIME : ; ; Receipt (drop down for appropriate 
(including times for subsistence claims & No. (choose from drop currency) 


Depart Arrive eae ae aeiee 
1/09/16 07:30] | Dept home for Belfast Ea 
2/09/16 18:50 Arrive home from Belfast ee | 


ma] 

Tins S | ee) Subsistence - UK 4.30 
an N] Taxi to office Travel - UK 
|| Evening Meal 3 Subsistence - UK 

aaa Dept home for Cardiff a | 

[| 09:00] Arrive home from Cardiff li | 

2S Bs3) Snack Subsistence - UK 

aa ees Taxi to office 
=a] ae] Lunch Subsistence - UK 
in] ee Bus to airport Travel - UK 

== =] Evening meal Subsistence - UK 9.45 

07:30 Dept home for Belfast 

Arr home from Belfast 
Taxi to office Travel - UK 
Evening Meal (KM + Subsistence - UK 
Lunch (KM + Subsistence - UK 
Taxi to airport Travel - UK 
Day trip to Wilmslow 
Snack Subsistence - UK 
Dept home for Cardiff 
Arrive home from Cardiff 


5/09/16 06:15 
6/09/16 
5/09/16 


Snack Subsistence - UK 
Lunch Subsistence - UK 
Evening Meal Subsistence - UK 
Lunch Subsistence - UK 
Bus to airport Travel - UK 
Snack Subsistence - UK 
Tram (meeting at SP) Travel - UK 
EE ee a SSS ee eee eee 
Mileage 
Car miles claimed (Standard Rate) * 45 p per mile | 0o00 
Car miles claimed (Public Transport Rate) 25 p per mile Ene) 
Motorcycle miles claimed 24 p per mile |g. 
Bicycle miles claimed 20 p per mile 0.00] 
Passenger rate 5 p per mile [si] 
Miles , 
passengers 
*Note: Mileage reimbursement for personal car please deduct usual mileage to/from work 
Less Cash Advance) č | 
TOTAL REIMBURSEMENT| _—i2:15.96 | 


Don't forget to attach receipts! 


Claimant: Please email to your manager for approval. 
Delegated authorities: Please forward to expenses@ico.org.uk by way of approval for paymeni 


Expense Reimbursement i 


Employee Name: Steve Wood 
66987 


Delegated authority: 
Sag bee ces il Executive - 008 008 0000 
Nominal Code (Finance Use) 
Expense Period From:[ _ _ _ | 
To: 07/10/2016 


Itemised Expenses 


COST 
(drop down for appropriate 
currency) 
EURO 


DESCRIPTION CATEGORY 


(including times for subsistence claims & Papas (choose from drop 
business purpose) 4 down menu) 


TIME 


Depart Arrive 
(Sn eae 
eS || 
a | | 
== 
Ss T) 
SSS SSS Se 
S| | 


Travelling back from a 2 day trip to Paris 
Breakfast receipt at EPIGO 8158 Subsistence - Overseas 
SSeS ee | Poe 
Taxi for 3 people in Brussels 4269 Travel - Overseas 


Subsistence - Overseas 


Food at La Fattoria del Chianti Subsistence - Overseas 
receipt for Momentum Services Itd Subsistence - Overseas 


*Note: Mileage reimbursement for personal car please deduct usual mileage to/from work 


Less Cash Advance 
TOTAL REIMBURSEMENT 


Don't forget to attach receipts! 


Mileage 
Car miles claimed (Standard Rate) * 45 p per mile Ee) 
Car miles claimed (Public Transport Rate) 25 p per mile En) 
Motorcycle miles claimed 24 p per mile 0.00] 
Bicycle miles claimed 20 p per mile En) 
Passenger rate 5 p per mile Een) 
Miles 10. Ol 
passengers 
(al 
| 101.55 | 


Claimant: Please email to your manager for approval. 
Delegated authorities: Please forward to expenses@ico.org.uk by way of approval for payment 


Expense Reimbursement fy 


Employee Name: Steve Wood Claim Number 
Delegated authority: 


ae o j Executive - 008 008 ogo 


Nominal Code (Finance Use) 
Expense Period From:[ _ _ | 
To: 07/10/2016 


Itemised Expenses 


COST 
(drop down for appropriate 
currency) 


TIME DESCRIPTION Receipt CATEGORY 
(including times for subsistence claims & No B (choose from drop 


Depart Arrive business purpose) down menu) 


Subsistence - UK 


© 


Subsistence - UK 


ul 


ICO Car Parking 


flight manchester to brussells (17:45 
WHSMITHS receipt for 3 items 4817 Subsistence - UK 


œ 


w w w yl A| IS 
u N| |5 
Oo © E © oj |m 


Caffe Nero 16268 Subsistence - UK 
Taxi receipt Travel - UK 
Evening food at Prime Burger, Euston 282603 Subsistence - UK 


Train D 


*Note: Mileage reimbursement for personal car please deduct usual mileage to/from work 
Less Cash Advance 
TOTAL REIMBURSEMENT 46.84 
Don't forget to attach receipts! 


Mileage 
Car miles claimed (Standard Rate) * 45 p per mile L 0.00] 
Car miles claimed (Public Transport Rate) 25 p per mile 0.00] 
Motorcycle miles claimed 24 p per mile 0.00] 
Bicycle miles claimed 20 p per mile 0.00] 
Passenger rate 5 p per mile 0.00] 
Miles 10. Ol 
passengers 
[2] 
| 46.84| 


Claimant: Please email to your manager for approval. 
Delegated authorities: Please forward to expenses@ico.org.uk by way of approval for payment 


Expense Reimbursement aia 


Employee Name: Simon Entwisle 
75964 


Delegated authority: 
Department (choose from 
drop down menu): 008 0000 


Nominal Code (Finance Use) 
Expense Period From: 06.09.16 
To: 16.09.16 


Itemised Expenses 


COST 
TIME > ; DESCRIE TION Receipt CANES (drop down for appropriate 
(including times for subsistence claims & No (choose from drop currency) 


Derant Amie a calico SSI 


Futures meeting 


SUBTOTAL 
Mileage 
Car miles claimed (Standard Rate) * 45 p per mile Ee) 
Car miles claimed (Public Transport Rate) 25 p per mile 0.00] 
Motorcycle miles claimed 24 p per mile De) 
Bicycle miles claimed 20 p per mile En) 
Passenger rate 5 p per mile 0.00] 
Miles 10. Ol 
passengers 


*Note: Mileage reimbursement for personal car please deduct usual mileage to/from work 


Less Cash Advance] 
TOTAL REIMBURSEMENT|__.”_” 7.85 | 


Don't forget to attach receipts! 


Claimant: Please email to your manager for approval. 
Delegated authorities: Please forward to expenses@ico.org.uk by way of approval for paymeni 


